Memorandum

DATE:
January 31, 2011
TO:
Main Street Towns
FROM:
The Oklahoma Main Street Center
RE:
Awards Banquet Invitations


“Starry, Starry Night”
Enclosed are your invitations to the Annual Main Street Awards Banquet scheduled to be held
Monday, March 28, 2011
at the National Cowboy & Western Heritage Museum in Oklahoma City, Oklahoma.
You will receive an RSVP spreadsheet via email.  Please use this form to submit the names of your attendees to Durant Main Street.  They will create nametags from this list.  Your nametag is your ticket into the banquet.  

Important dates to remember:

· March 7 – deadline for registrations to be turned in to your office at the $38.00 ticket price. (These checks payable to your local program.)

· Any registrations received after this date will pay $40.00. (These checks should be payable to Durant Main Street.)

· The RSVP spreadsheet with all registrants listed is to be submitted to Durant Main Street by March 11, 2011. 

Please be sure to invite your legislators.  Work with any towns that share your legislators to ensure you are not paying for them twice.  If something happens at the last minute, and they cannot make the banquet, you may bring someone else in their place.  We are often asked whether you are responsible for paying for their spouse and that is your decision.

The following are suggestions for potential invitees.
· Yourself and your spouse or significant other

· VIPs in city government (mayor, city manager, city councilors)

· Nominees from your community

· Board members, committee chairs and volunteers

Contact the Oklahoma Main Street Center for additional invitations.  You may have as many invitations as you think you need.  After you have collected all of the money for your town’s registrations, please write ONE (1) check from your program payable to Durant Main Street. Only paid reservations will be accepted.

     Make checks payable to:
Durant Main Street

PO Box 928

Durant, OK 74702
RSVP Deadline is March 7, 2011, and RSVP spreadsheet is due to Durant Main Street by March 11, 2011.
Feel free to contact Tracey Cox 405.815.5124 with any questions.
