MEMORANDUM

DATE:

May 26, 2010
TO:

New Oklahoma Main Street Programs:  Bartlesville and Kendall Whittier


New Program Managers including:




Chris Rogers – RedFork




Tina Childress – Shattuck




Terri Wheeler – Laverne




Kathy Wall - McAlester






Mary Lee Williams-Talihina





Gina Stowers-Ada




Susan Erler-Collinsville
FROM:

Linda Barnett, Director



Oklahoma Main Street Center

RE:
Required Basic Training for New Oklahoma Main Street Towns, 
New Program Managers in existing Oklahoma Main Street programs
Basic Training 2010
June 16–17, 2010
Grace Lutheran Church

2331 East 5th Place

Tulsa, Ok 74104

Who Should Attend?

Program managers of the new 2010 Main Street communities and program managers new to existing programs are required to attend this important training. Board members of the new communities should also attend both days to gain the most benefit from the training and to ensure a successful program.  Any active Oklahoma Main Street community is welcome to attend.  There is no cost for the training.  Basic training is the foundation for developing a successful program.  Roles and activities of the committees will be explained, the interrelationship of each committee will be discussed and the basics for developing workplans will begin.  Basic training will be an interactive format – so be ready to get involved!  Although primarily for new communities, this is a great training opportunity to the basics of the Main Street Approach to downtown revitalization for all active programs with interested volunteers.  It is a fact that the most successful programs in Oklahoma have had the most people at basic training.

Schedule

See attached agenda for specific topics to be covered.

Cost

· Workshop costs are paid for by the Oklahoma Main Street Center.  This is a part of the services provided to new towns, new program managers, and for those needing a refresher course.

· Travel, food and lodging expenses are the responsibility of each participant.  The costs for the program manager are the obligation of their local Main Street organization.  If a Program Manager cannot attend this required training, the local program is responsible for the cost of sending them to an out-of-state training, at the first available date.

Lodging

Special rates have been set aside for the Oklahoma Department of Commerce, Oklahoma Main Street Center.  Please call immediately to book your reservation(s) to take advantage of this rate. 
Holiday Inn Express Hotel and Suites
Downtown Tulsa

2316 W. Cameron, Tulsa, Ok 74127

918-585-7000

$81.00 a night for June 15 and 16

Complimentary Breakfast

(Please reference Oklahoma Main Street Center or Block Code “MST”)

(Please find attached map)
The reservation must be made no later than June 7, but preferably, call before this date to ensure your room.

Trainers

The Oklahoma Main Street Center staff
Darlene Strachan, Main Street Iowa
Cindy Bissett, Claremore Main Street
Dress

Business casual;  Be comfortable!

Registration

Please complete and return the attached registration form (see return instructions listed on the next page) by Friday, June 11, 2010.  This information is needed to prepare printed materials, room set up, and refreshments.  Please make copies for each attendee to complete.

If you have any questions, please call Tracey at 405-815-5124 or 405-650-1344.
Registration for Basic Training
June 16-17, 2010

Kendall Whittier

Name  

E-Mail address:  

Address    


City    


State  
  Zip  


___ Board Member

___ Committee Member

___ Program Manager

___ Assistant

___ Volunteer

Days attending (check all that apply)

Program Managers are required to attend all sessions.

___ Day 1

___ Day 2

Return to:
Oklahoma Main Street Center



Oklahoma Department of Commerce



900 N. Stiles Ave.


Oklahoma City, OK  73104




or



Email: Tracey_Cox@okcommerce.gov 

or 

fax: 405-605-2924
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