BARTLESVILLE REDEVELOPMENT TRUST AUTHORITY

Position


Main Street Program Manager
Type
Full Time

Offered By
Bartlesville Redevelopment Trust Authority


Bartlesville, Oklahoma

Deadline
Applications Taken Through  April 16, 2010
For More Information:
Contact Ms. Lisa Beeman 

918-338-4237, lrbeeman@cityofbartlesville.org, or 

Mr. Pat Treadway 

918-338-4245,  pktreadway@cityofbartlesville.org
_______________________________________
The Bartlesville Redevelopment Trust Authority is seeking a full-time professional Main Street Program Manager to manage a new Main Street Program, as well as to grow an established economic and community development program directed at revitalizing and improving Bartlesville’s downtown business district and the adjacent residential neighborhoods.
DUTIES

The Main Street Program Manager would report to the Trustees of the Authority and would be responsible for a range of activities, including, among other things:

a. Recruiting new businesses downtown and retaining and expanding existing downtown businesses;

b. Marketing Downtown Bartlesville as a commercial, office and residential destination;
c. Managing administrative aspects of the organization, bookkeeping and clerical;
d. Administering multiple grant and incentive programs; 

e. Planning and coordinating special events and promotions;
f. Working with and managing volunteers 

g. Serving as a spokesperson for downtown development efforts with the media and other key audiences.

The Manager will work very closely with local, regional and state economic and community development entities, including the City of Bartlesville, Bartlesville Downtown Unlimited, the Bartlesville Development Corporation, the Bartlesville Regional Chamber of Commerce, the Oklahoma Department of Commerce and the Oklahoma Main Street Center. 
QUALIFICATIONS

The Manager must have strong communication and consensus building skills, be entrepreneurial, imaginative, well organized and capable of being effective working independently.  The Manager should have the ability to work with both public and private sector groups, such as volunteer boards, committees, property and business owners and other interested stakeholders within downtown Bartlesville.  Education and professional experience should include one or more of the following; marketing, communications, economic development, public administration, city planning, historic preservation, architecture, business administration or small business development.  A bachelors or equivalent degree in one of the above-described fields preferred.  The Manager must also have experience and working knowledge of the Main Street four-point approach, and be able to apply those principles and skills in a broader redevelopment context.  The salary for this position is negotiable, depending upon experience and qualifications.
HOW TO APPLY

To apply, please submit resume and three professional references to: Mr. Walter Allison, Chairman, Bartlesville Redevelopment Trust Authority, 401 S. Johnstone, Bartlesville, Oklahoma 74003, on or before April 16, 2010.  The position is open until filled.  The Bartlesville Redevelopment Trust Authority is an Equal Opportunity Employer.
