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December 24, 2008
Dear Partners in Tourism:

The Duncan Convention and Visitors Bureau will begin the New Year with a sponsorship request application form.  Enclosed you will find the new application form and post event report documents that will be required for all future sponsorship requests at the start of the Duncan Convention and Visitors Bureau’s new fiscal year, July 1, 2009. Please note the time allowances for submission of requests and post event follow up reports. The forms will also be available to download on the Duncan Convention and Visitors Bureau website www.duncanok.org as of January 1, 2009.  If you wish to receive funding for an event from January 1 to June 30, 2009 it would greatly appreciated if you would submit an application as well although it is not yet required.
The Community Advisory Council, to which the Duncan Convention and Visitors Bureau reports to in accordance with the memorandum of understanding between the City of Duncan and the Simmons Center Foundation, will approve or deny all requests for the funding allocated to sponsorships that is available each fiscal year. Funding will be awarded on a first come first serve basis.  The information gathered from the new forms will assist both the Duncan Convention and Visitors Bureau and event organizers in measuring the economic impact of hotel tax dollars on our community as well as providing invaluable information to the bureau.   
The Duncan Convention and Visitors Bureau appreciates each of your efforts in developing and fostering tourism in our community, thereby improving the quality of life for all our citizenry. It is a genuine pleasure to work with each and every one of you!
Sincerely,

Loisdawn Jones
Director

Duncan Convention and Visitors Bureau

Cc: Simmons Center Board of Directors 
