
A FREE program of
Pearl M. & Julia J. Harmon Foundation

Revised
2009-1Need a Banner?

Banner request form has been changed!
This page contains directions and information. Request will be

denied if top two sections on the second page are not filled in completely.

Event Date: This date is the actual date of the event, or if there is not an event, the date you would like to
put up your banners. All requests and artwork should be sent three weeks before needed. If you are
providing blanks (see blanks provided) for a large request, turn around time will increase!
Tax ID#: Non-profits must currently be listed on IRS Publication 78 to be eligible for the banner program.
You can check your non-profit status at: www.irs.gov/app/pub-78/  We do not work with non-profits under
a different name or in an umbrella group.

Your request will be reviewed on the following: If this portion of the form is not filled out your request
will be denied.

BANNERS: Banners should stand up to the weather for one year or for three years or more if displayed for
six weeks or less a year. Generic words should be used for dates such as "third weekend of April" instead of
"April 20 & 21." If you must have dates you may request new numbers which you will apply on the banners
for the following years. All banners should be cleaned and rolled for storage. If you will be changing the
dates, peel off the dates and clean the adhesive off the banner before rolling.
Number of Banners: one or two are donated for an event (if you need more see blanks provided)
Banner Sizes: basic sizes are 2x4, 3x6 and 4x8 or you can request a custom size
Banner Colors: choose from White, Yellow, Deep Red, Forest Green, Sapphire Blue or Black
Vinyl Colors: choose from White, Yellow, Orange, Red, Burgundy, Green, Blue, Purple or Black
Logo/Art files: list the names of the files sent

YARD SIGNS: All yard signs are white and 24x18 inches. Each comes with a wire stake to stick in the
ground. These may be used over and over again if taken care of.
Number of Yard Signs: up to five are donated for an event (if you need more see blanks provided)
Vinyl Colors: choose from White, Yellow, Orange, Red, Burgundy, Green, Blue, Purple or Black
Logo/Art files: list the names of the files sent

POSTERS: We have a large format full color printer that will print up to 44" wide and any length. We print
posters from your own pdf files or will create one from information provided. Posters are usually for an
event. More than one poster can be requested for an event (sponsors, speaker, schedule, etc.) but only one
or two copies of each poster will be printed.

BLANKS PROVIDED: If you need more banners or yard signs than we donate you can provide the banner
or yard sign blanks and we will put the vinyl on for you. I recommend buying your blanks from Fellers in
Tulsa. Call 1-800-654-8405 to place an order or for a Fellers catalog.

~ After filling out the request form, just click on the "Submit by Email" button OR click on the camera
(snapshot tool in adobe reader) then click on the completed request (page 2 only) and "save as" for your
records then attach this file and logo/art files to an email to cj@harmonfnd.org.
~ If you do not receive a proof or a "denied" within three days your request was not received.
~ All logo and art work files for banners and yard signs must be a vector file. Not sure of the difference
between vectors and bitmaps? Go to: www.eastbywest.com/pub/vectorbitmap/



Your Name: Event Date:

Your Title: Phone:

Non-profit Name:

Website Address:

Tax ID#: Your Email:

Your request will be ACCEPTED or DENIED on the following:

Purpose of request;
where it will be

displayed; how many
times and length of

time each year?

Banners:

Yard Signs:
Yard Sign Size: 24" X 18"
Yard Sign Color: White

Posters:

Date
Received:

________

Hold for
art work:

________

Designed:

________

Proof Out:

________

Proof OK'd:

________

 Reaty to Cut:

________

Cut Finished:

________

Cut Weeded:

________

Cut Taped:

________

Cut Applied:

________

Banners
Completed:

________

Yard Signs
Completed:

________

Posters
Printed:

________

Pick up
 Email Sent:

________

Banner Size:1 or 2 sided:Number of banners:

Banner Color: 2nd vinyl color:1st vinyl color:

Blanks provided: How many:

1 or 2 sided:Number of Yard Signs:

2nd vinyl color:1st vinyl color:

Blanks provided: pdf art file:How many:

Number of posters:

If not sending
a pdf file:

1. type the text you
want for the

banner/yard sign/
poster in the box

2. if the text is in
different colors

note which text is
what color

3. special
instructions?

How many: pdf art file:

pdf files provided:

If you are requesting more than one poster on this request list the others in the box below.

If you have any questions call CJ Monday through Thursday 7 a.m. to 4 p.m. at (918) 743-6191
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Your request will be ACCEPTED or DENIED on the following:
Banners:
Yard Signs:
Yard Sign Size: 24" X 18"
Yard Sign Color: White
Posters:
Date Received:
 
________
 
Hold for 
art work:
 
________
 
Designed:
 
________
 
Proof Out:
 
________
 
Proof OK'd:  
 
________
 
 Reaty to Cut:
 
________
 
Cut Finished:
 
________
 
Cut Weeded:
 
________
 
Cut Taped:
 
________
 
Cut Applied:
 
________
 
Banners Completed:
 
________
 
Yard Signs Completed:
 
________
 
Posters Printed:
 
________
 
Pick up
 Email Sent:
 
________
If you are requesting more than one poster on this request list the others in the box below.
If you have any questions call CJ Monday through Thursday 7 a.m. to 4 p.m. at (918) 743-6191
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